JOINT SPONSORSHIP AGREEMENT

For Continuing Medical Education (CME) Activity
The following agreement defines the parties, terms and conditions of the Joint Sponsorship agreement for the identified continuing medical education activity.

Host/course director:


_______________________________________________________________________
Sponsor:




_______________________________________________________________________

Administratively responsible person:
_______________________________________________________________________

Joint sponsor:



American Balint Society
Administratively responsible person:
_______________________________________________________________________

Title of CME activity:


Balint Leadership Intensive Training

Date of CME activity:


_______________________________________________________________________

Location of CME activity:


_______________________________________________________________________
	Host
	Sponsor org
	ABS
	Responsibilities             

	
	
	X
	Determination of objectives and content

	
	
	X
	Review and approval of objectives and content

	
	
	
	Insurance for the event

	X
	
	X
	Budget development

	
	X
	
	Budget management

	
	
	
	Administrative support

	X
	
	
	Apply for CME

	X
	
	
	Selection of presenters/content specialists

	
	
	X
	Review and approval of presenters/content specialists

	X
	X
	X
	Brochure development

	
	
	X
	Approval of brochure/announcements

	
	
	
	Send out (email) brochure

	X
	
	
	Compilation of syllabus materials

	
	
	
	Printing of syllabus

	
	
	
	Hotel contract signing

	
	
	
	Hotel reservation processing

	
	
	
	Hotel sales/catering office interface

	
	
	
	Registration fee processing

	
	
	
	Preparation of onsite registration materials (table, nametags, etc)

	X
	
	
	Oversight of audiovisual process and equipment

	X
	
	
	Development of evaluation tools

	
	
	X
	Review and approval of evaluation tools, data analysis and reporting

	X
	
	
	Summary of evaluations

	X
	
	
	Reconciliation of finances

	X
	
	
	Preparation of final report

	
	
	
	Retention of all required records for six (6) years


A lump sum of “seed money” in the amount of $_____ will be provided by the ABS to cover up front cost such as CME fees, printing, mailing fees, and deposits for items such as hotel, AV, transportation or restaurant deposits.  This is an upfront loan.  If the event is held and there is a loss, repayment of the seed money to the ABS should be considered a payable debt by the hosting institution, as all other debts would be.  Should there be an insufficient number of registrants to hold the Intensive, the Society may assume the loss up to but not exceeding the amount of the seed money provided, by forgiving this loan.  If there is a profit the amount of the seed money will be repaid to the ABS first.  If there is additional profit over and above the repaid seed money, 50% will go to the sponsor organization, and 50% will go to the ABS.
The parties below affirm this agreement by their signatures.

_______________________________________________________

____________ 

 

(Sponsor –_______________________)                                   


(Date)    

_______________________________________________________ 

____________

(Host/course director)                  
                                                                        (Date)                 

_______________________________________________________

____________ 

(Joint Sponsor – American Balint Society)

        



(Date)

